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	This Application Form is designed to be completed by you electronically.  Once complete you should print it off and ensure that the relevant people have signed and dated the Declaration at the end and all accompanying documents are included.

The Application should then be sent to:

Forms must be received at this address not later than 
5pm on Friday 24th February 2012
Applications received after this date will not be considered 


	About you

	

	Name of Organisation 
	     

	Address of Organisation  
	     

	Named Contact Person and Position Held
	     

	Telephone number 
	     
	Mobile number
	     

	Email address
	     

	Month and Year Organisation Started
	     

	Charity registration number and year of registration (if applicable)
	     

	Company registration number and year registered (if applicable)
	     

	Other
	     

	Are you registered with the Criminal Records Bureau or an Umbrella Body?
	YES
 FORMCHECKBOX 


NO 
 FORMCHECKBOX 


	Please give name of Umbrella Body if applicable
	     

	Do all staff or volunteers who have direct contact with children, young people and/or vulnerable adults have current CRB disclosure references?


	YES
 FORMCHECKBOX 



NO 
 FORMCHECKBOX 



	Your service

	We want to understand what your service looks like or will look like and how you see it working. 

We are looking for short, concise answers to these questions – please keep within your word limit

	1. Evidence of Need, Strong Proposal and Planning

	a.
	Please describe the project in detail which you are seeking funding for

	Maximum 400 words

     

	b.
	Please explain how you have identified the need for this project and what that need is

	Maximum 400 words



	c.
	What are the key issues your project will tackle?

	Maximum 200 words



	d.
	What is the planned timescale for delivery of the project – please give outline details of implementation if appropriate.

	Maximum 200 words



	e.
	Please state whether the project is already established, a new one, whether it is a one-off project or ongoing, or a pilot  

	Maximum 200 words



	f.
	Where will the project take place and in which location in the Borough?  Please explain why

	Maximum 200 words




	2. Outcomes

	a.
	Please explain what you consider will be the main outcomes that will be achieved by your service

	Maximum 400 words

     

	b.
	How will you know you are achieving these outcomes - please explain hw you will measure the impact of your outcomes

	Maximum 400 words

     


	3. User Involvement

	a.
	Which user groups or local communities are the beneficiaries of your project?

	Maximum 200 words



	b.
	How many users are expected to use the project each week or other period of time – please explain how you envisage this in the future

	

	c.
	How will you involve these people in the development of the project?

	Maximum 200 words



	d.
	How will you publicise your project and reach out to potential users?

	Maximum 200 words



	e.
	Give 2 examples of how you have ensured or will ensure  equal opportunities and equal access for users, staff and volunteers

	Maximum 200 words




	4.  Partnership Working, Quality & Performance

	a.
	Please explain what quality assurance systems the organisation has in place or is working towards or describe how you will ensure quality is maintained within the project

	Maximum 400 words



	b.
	Please explain how your organisation ensures that Trustees and staff are competent and have the necessary skills to run the organisation and its services, including financial management.

	Maximum 400 words



	c.
	How many Committee Members, staff and volunteers are involved, or will be involved in your project?


	Maximum 200 words



	d.
	Please explain how you will work with other individuals, groups or organisations in a complimentary way, to signpost people or work in partnership

	Maximum 400 words




	5. Track Record and Sustainability

	a.
	Please provide evidence that your organisation has a good track record in providing this or a similar type of service.  If your organisation is new please give evidence to show that the people involved in it have a good track record in providing this or a similar type of service.

	Maximum 400 words



	b.
	Please provide the contact details for 2 referees.  These should include people who are able to comment on your ability or past experience in delivering similar projects.  Please ensure you have asked for the permission of the referee to supply their details.

Details should include Name, Telephone Number and Email Address

	


	6. Funding and Value for Money

	a.
	Please state here how much total funding you are applying for from this fund to deliver this project and over how long, including start date

	Maximum 200 words



	b.
	Please explain how you intend to fund the project after the Council’s funding ends

	Maximum 300 words




	7. Financial Information

	a.
	Have you previously received funding from Slough Borough Council?
	YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


	b.
	In which year did you receive the funding and for what purpose?

	Maximum 200 words



	c.
	What other funding do you currently have?

	Amount
	Funder
	Purpose you were given the funding for

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


CHECKLIST OF DOCUMENTS AND SUPPORTING INFORMATION YOU MUST SUPPLY

You must provide the following information and documents with your application.  Please do not supply original documents as we are unable to return these, copies will suffice, however please note that if you are awarded funding further checks may be carried out to verify these.  

Please check the boxes to indicate which documents you have enclosed.
 FORMCHECKBOX 


A detailed budget for the Project’s anticipated income and expenditure 


(Mandatory)


 FORMCHECKBOX 


A detailed budget of your organisation’s anticipated income and 



expenditure 
 for 2012/13 (Mandatory)


 FORMCHECKBOX 

A copy of your Audited Accounts for the year ending March 2011.  If you are a small organisation please send an Independent Examiners Report (Mandatory)
 FORMCHECKBOX 


A copy of your Annual Report for 2010/11

 FORMCHECKBOX 


A copy of your current Business Plan or Annual Plan

 FORMCHECKBOX 


A copy of your organisation’s governing document (Mandatory)
 FORMCHECKBOX 


A copy of your complaints procedure
 FORMCHECKBOX 


A copy of your Equal Opportunities policy

 FORMCHECKBOX 


A copy of your Child Protection Policy (if relevant)

 FORMCHECKBOX 


A copy of your Safeguarding Policy (if relevant)

If you do not have any of the documents above, please provide an explanation.  For policy documents we do not expect smaller bidding organisations to have sophisticated policies in place, however, if you are awarded funding, and if relevant to your user group, we will expect you to develop policies and processes which are reasonable during the life of the project.
	8. Declaration

	On behalf of the organisation, we the undersigned certify that:

1. The organisation wishes to apply for Funding from Slough Borough Council.
2. If funding is approved we will adhere to the Funding Agreement and conditions of funding.
3. Monitoring information will be provided as required, returned on time, and we acknowledge the Council may impose penalties if this is not done.
4. We will supply the Council with copy receipts or other evidence of expenditure as appropriate if requested.

5. The information included in this form is true.  
6. We understand that if false statements are made Slough Borough Council may reduce or withdraw funding and that the Council will treat fraud as a legal matter.
7. This organisation agrees to use the funding for the purpose specified and that Slough Borough Council may ask for repayment if the funding is used for any other purpose or if part of it remains unspent.

8. The contents of the completed application form are confidential between the Council and ourselves and that disclosure to third parties can only be done with permission of the Council and ourselves.
9. The Management Committee has approved this funding request.
Signed: 

Print Name:

Position:
Date:
Signed:

Print Name:

Position:
Date:
One signatory should be an officer of the Management Committee eg Chairman, Treasurer and the other an appropriate member of staff, eg Executive Director or Manager.

Please ensure you keep a copy of this application for your files and ensure all the additional supporting information that has been requested is attached to your application

Please submit this document using the details indicated at the front of this application form.
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